[image: image1.jpg]we bring HISTORY to LIFE!
i N L TORY o LI

"TRACGES




1729 Hague Ave., Ste. 2  Saint Paul/MN 55104  Phone 651.292.8700

Traveling Exhibit Reservation & Lending Agreement
Exhibit: VANISHED: German-American Civilian Internment in Texas, 1941-48
Dates Reserved: ____  ________  to ____  ________ 200_   Date/Times of Launch: __-___am/pm on _________
Borrowing Institution: ___________________________________________________________________________
Name of Borrower’s Rep/Contact: _________________________________________________________________
Phone (_____) _____-_______/Fax (_____) _____-_______  Email Address: _______________________________
Mailing Address: _______________________________________________________________________________
Shipping Address (if different from above) __________________________________________________________
Lender:    TRACES Center for History and Culture


  1729 Hague Ave. #2

  Saint Paul/MN 55104
651.292.8700/cell 651.373.9673 www.TRACES.org or admin@TRACES.org 
Lender Contact: Dr. Michael Luick-Thrams __________________________________________________________
Notes regarding possible speaking engagement: ______________________________________________________
_____________________________________________________________________________________________
Shipping Instructions: ___________________________________________________________________________
_____________________________________________________________________________________________
Exhibition Reservation Fee:

Shipping and Handling:

Insurance:

Space and Security Description:

Min. Exhibition Space Required:

$250 (payable at time of booking) The borrower may not charge special fees
for this exhibit other than a general admission fee normally charged. This amount will be subtracted from the total amount due, upon the signing of this agreement.
Borrower is responsible to pay for shipping to the next venue.
Borrower must insure the exhibit–wall to wall–in the amount of $3,500
This exhibit may be shown in any in-door space which is secured during 
non-public hours and which is visually monitored during public hours.

150 linear square feet for all ten didactic panels and three introductory panels
500 square feet for all 13 panels, plus their bases (if not hung on wall[s]), and two or more display cases/areas for props; space required for showing videos also needed, but space requirements will vary depending on number of chairs, etc. (Host must provide disc-playing equipment, chairs, display case[s]/tables, etc.)

Temperature and Humidity:



Condition Reports:

Publicity:

Evaluations:

Right to Change:

Indemnity:

Title/Ownership:

Exhibition and Related Fees:
Exhibition space must be heated and cooled.

Any damage to panels, props or other exhibit elements shall be reported at the time of unpacking or at anytime during the loan period. No repairs or changes to the exhibit panels, props, or other supplied exhibit equipment may be made by the Borrower without the specific approval of TRACES staff/director’s approval.

Publicity shall credit TRACES Center for History and Culture as exhibition source. Copies of any print media coverage of the exhibit will be furnished to TRACES Center for History and Culture.

Copies of any visitor/sponsor evaluations conducted in conjunction of the exhibition shall be furnished to TRACES Center for History and Culture.
TRACES Center for History and Culture reserves the right to change the terms and conditions of the loan upon reasonable notice. If TRACES Center for History and Culture decides the exhibition can no longer travel and is unavailable to the host institution, all fees will be refunded.

The Borrower shall indemnify and hold harmless TRACES Center for History and Culture against any and all claims, actions, suits, proceedings costs, expenses, damages, and liabilities, including attorney’s fees and costs, arising out of, connected with, or resulting from this agreement, exhibit, or the equipment including without limitation, the manufacture, selections, delivery, possession, use, operation, or return of the equipment or exhibit.

The exhibit equipment and design is the sole and exclusive property of TRACES Center for History and Culture, and the Borrower shall have no right, title, interest, or copyright therein, except as set forth by this agreement. Borrower has no right to purchase or otherwise acquire title to or ownership of any of the equipment, exhibit, property or design of this agreement no matter that any part thereof may now be or hereafter become, attached or affixed to real property or any improvements thereon. The Borrower shall not assign this agreement to another party or physically transfer any property of this agreement to another entity or location not specified herein. The exhibit guidebook may be sold by the Borrower, upon pre-showing conditions; TRACES will pay the Borrower a flat commission.
All applicable fees are due in full when this agreement is signed by both parties. A copy will be furnished the borrower when signed by the authorized agent of TRACES Center for History and Culture. This signed agreement will serve as the invoice for all related fees, which must be paid, in-full, one week within signing.
This agreement constitutes the entire agreement between TRACES Center for History and Culture and the Borrower. No modification of this agreement shall be effective unless in writing and executed by both TRACES Center for History and Culture and the Borrower.
Borrower:
TRACES Center for History and Culture:
By: _____________________________________
By: ___________________________________________________
Title: ____________________________________
Title: __________________________________________________

Date: ____________________________________
Date: __________________________________________________

